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	Waccamaw Economic Opportunity Council, Inc.
“The Community Action Agency serving Horry, Georgetown and Williamsburg Counties”



Information Technologies Work Order Request
Use this form for a problem or request that concerns Information Technologies.  Issues may include:  

	· Computers, monitors, printers, …
· Internet, email, Timeclock, Requisitions, …
	· Fax machines

· Telephones


PRINT CLEARLY and fax or email this form to Tom Grazioli, your location manager, your program director, and the Executive Director in the IDC office.  You should also keep a copy for yourself.
	Name:
	
	Date:
	


	Program:
	
	Location:
	


Issue Or Request:  Be as complete as possible.  

	

	

	

	

	

	

	

	

	

	


	Priority Level:
	
	Emergency
	
	High
	
	Medium
	
	Low


Resolution (For IT Use Only):
	Assigned To:
	
	Date Resolved:
	


Resolution Details:

	

	

	

	

	

	

	


